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HOJIOKEHHUE
0 mopsiAKe pa3padoTKu U NPUHATHS
JIOKAJIbHBIX HOPMATHBHBIX IPABOBBIX AKTOB

B YaCTHOM /JIOIIIKOJILHOM 00Pa30BaTeIbHOM yUpeKIeHUuN
«derckmi cag Ne 125 OAO «PK»

1.001mme moJ1oKeHus

1.1.Jlannoe IlonmoxkeHue ©O TOpsiAKE pa3padOTKU UM MPUHITUS  JIOKAIBHBIX
HOPMATHBHBIX MMPABOBBIX aKTOB B YACTHOM JOIIKOJILHOM 00pa30BaTEILHOM YUPEKICHUU
«erckuit cag Ne 125 OAO «PXK» (manee — [lonoxxenue) pazpaboTaHo B COOTBETCTBUU
¢ ®enepanpubiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6 obpaszoBanuu B Poccuiickoit
deneparuny (¢ usmenenusimu), TpynoBoro kojekca PO ([lanee - TK P®D), I'paxnanckoro
Komekca P® (manee - I'K PdD), a Taxke VYcTaBOM 4YacTHOTO JIONIKOJIBHOTO
obpazoBarenpHOro yupexaeHus «Jlerckuii cam Ne 125 OAO «PXJ» um napyrumu
HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickonn ®dexpepanuu, periiaMeHTUPYIOIIUMUA
JeSITeTPHOCTh OPTaHU3aIUi, OCYIIECTBISIIOITUX 00pa30BaTEIbHYIO IEATETLHOCTD.

1.2.Hacrosimee IlonoxkeHue paszpaboTaHo B IeIsAX peajgu3alyd  IpaBa Ha
CaMOCTOSITEJIbHOE CO3/JaHHE€ HOPMATHBHO-TIPABOBOM 0a3bl [JIsi CBOEH JCSATEILHOCTU B
paMKax IIOJJHOMOYMH, OTHECEHHBIX 3aKOHOIATENLCTBOM Poccuiickonn @Penepauuu K
KOMIETEHIIUM YaCTHOTO JIOIIKOJBHOIO 00pa30BaTeNbHOTO yupexkaeHus «Jlerckuit cam No
125 OAO «PX]I» (nanee — YupexaeHue).

1.3.Jlannoe IlosoxkeHre JOMOJHSIET U KOHKPETU3UPYET MOPSAI0K U3AaHUS JTOKATBHBIX
aKTOB, OIPEJICIICHHBIX YCTaBOM YUpEXKICHUS, YCTaHABIMBACT €IUHBIC TpPeOOBaHUSA K
HOPMATHBHBIM  JIOKQJIbHBIM aKTaM, UWX TMOJATOTOBKE, OGOPMIICHUIO, MPHUHSTHIO,
YTBEP)KJICHHUIO, BCTYIUICHHUIO B CHJIy, BHECEHUIO M3MEHEHUW M OTMEHE, MyOJWKaIy Ha
ouIMaTBEHOM caiiTe YUpeKIeHusI.

1.4 Ilenssmu u 3aadyamMu HacTosmero [TonoxxeHus siBISIOTCS:

— HOPMATHUBHO-TIPABOBOE  pEryaupoBaHWEe  oOpa3oBaTeNbHBIX  OTHOIICHWH B
YupexneHuu;



— CO3/IaHUE€ €OVWHOW W COIVIACOBAHHOM CHUCTEMBbI JIOKAIBHBIX HOPMATHMBHBIX AaKTOB
YupexneHus;

— o0ecreuyeHUe TMPUHIIMIA 3aKOHHOCTH B  HOPMOTBOPYECKOM  JEATEIIBHOCTH
Yupexaenus;

— COBEPIICHCTBOBAHUE MPOIIECCa MOATOTOBKU, O(DOPMIICHUSI, TPUHATHS U Peanu3aiuu
JIOKQJIbHBIX HOPMATUBHBIX aKTOB;

1.5.JIokanpHbIE aKThI, COOTBETCTBYIOIIME BCEM TPEOOBaHUAM 3aKOHOJaTeIbCcTBa PD,
SBJISIOTCS  00SI3aTEIPHBIMM K HUCIIOJHEHHIO BCEMH YYaCTHHKaMH 00pa30BaTENIbHBIX
OTHOIIICHUH.

2.OCHOBHBIE BU/IbI JOKAJbHBIX AaKTOB Y4YpesKIeHUus

2.1.Jlokanvuoiti  akm  YUpeXKICHUS MPEJICTABISET COOOM  OCHOBAaHHBIM  Ha
3aKOHOJATENbCTBE O(ULMATIBHBIA NPABOBOM JOKYMEHT, MPHUHATHIA B YCTaHOBJICHHOM
MOPSAKE W PETYIUPYIOIIMM OTHOUIEHUS B paMKax YupexnaeHus. llepedeHp BuIOB
JIOKaJIbHBIX AKTOB, PErJaMEHTUPYIOIIHMX 00pa30BATENbHYIO AESTEIbHOCTb, BKIIOYAET B
ce0sl mpuKasbl, peUIeHUs, MOJOKEHHUs, MpaBuia, UHCTPYKUUMU U JPYTUE JTOKYMEHTHI.
[IpeacraBieHHbIN TEPEUEHb BUIOB JIOKAJIBHBIX AKTOB HE SIBJIIETCSA HCYEPIBIBAOIIIM.

2.2.Ycmae YupexaeHuss — JOKaIbHBIA akKT, Ha OCHOBE KOTOpPOTO JCHCTBYET
oOpa3zoBaTenbHas opranuzanus. Ero comepskanue ompezensierca cr. 25 deaepaibHOro
3akoHa oT 29.12.2012 Ne 273-®3 «O06 obpaszoanuu B Poccuiickont denepanum.

2.3.Ilpuka3 — NOKaJIbHBINA aKT, U31aBAEMbIH 3aBEAYIOLUIUM AJIs PELICHUS OCHOBHBIX U
ONEpaTUBHBIX 3aJad. B JelOonpoM3BOACTBE BBIACIAIOTCA IPUKa3bl 110 OCHOBHOMU
NEeSATENBHOCTH, TPUKA3bI 10 JINYHOMY COCTaBY, IPUKa3bl 10 BOCIIUTAHHUKAM.

2.4 .Pewienue — TIOKaJbHBIM aKT, MPUHUMAEMbIH KOJUICTHAIBHBIMU OpTraHaMU
VYupexneHus B HENsIX pa3pellieHus: Hanbosee BaXHbIX BOMPOCOB UX JEATEIbHOCTH. TekcT
pELIEHNs COCTOUT U3 ABYX YaCTEM: KOHCTATUPYIOLIEN U PACTIOPAIUTEIBHOM, pa3AcICHHbIX
cinoBoM «PELINJI» («PEILWIIA», «PELIMJIO», «PEIINIINY). [Ipn HeoOxoaumoctu
KOHCTaTUPYIOIIAsl YaCTh MOYET COAEP)KAaTh CChUIKM HA 3aKOHBI U JAPYTHE€ HOPMATHUBHbBIC
akTbl. PacnopsauTenbHas 4acTh H3jdaraercs HyHKTamu. PelieHus MOTyT coaepKaTb
MPWIOKEHUS, CChUJIKA Ha KOTOpbIE JAaeTcs B  COOTBETCTBYIOUIMX  IYHKTax
pacropsaAuTENbHON YacTH. PelleHus NOANUCHIBAIOTCS MPEACENaTeNeEM M CEKpPETapeEM
KOJIJIErHaJIbHOTO OpraHa.

2.5.11on0oxscenue — nOKaNbHBIN aKT, YCTAaHABIMBAIOIIMNA MPAaBOBOM CTAaTyC OpraHa
YIPABJICHUS YUpEXKACHUEM, WIIM OCHOBHBIE MpaBuiia (MOPSIOK, IPOLENYPY) pealu3aunun
JIOY kakoro-nmi6o u3 CBOMX MPaBOMOYHUH.

2.6.Ilpasuna — JOKAIbHBIA aKT, PETJIAMEHTUPYIOIIMA  OpTraHU3aIMOHHBIC,
OUCUUIUIMHAPHBIE, XO3SMCTBEHHBIE M HWHBIE CIIEHUAJIBHBIE CTOPOHBI JESATENBHOCTH
VYupexneHns MU ero paOOTHUKOB, BOCHHTAHHUKOB M HX poAuTeNed (3aKOHHBIX
MpEICTaBUTENECH ).

2.1.Hucmpykyusa — JOKaJbHBIM aKT, YCTAaHABJIMBAIOUIMN TMOPSIOK U CIOCO0
OCYUIECTBJICHUS, BBINOJHEHUS  KaKUX-TMOO  JIEWCTBMI; COBOKYMHOCTb  MPaBHII
OCYILIECTBIICHUS] ONPEEIIEHHBIX BHUJOB AESITEIBHOCTH, MPOBEAEHUS paboT, CIIyKeOHOTOo
[IOBEACHUS.



NHcTpykiuen onpenensitoT MpaBoBoM cTaTyc (mpaBa, 00s13aHHOCTH, OTBETCTBEHHOCTb)
pabOTHHUKA 10 3aHUMaeMOM JOJDKHOCTU. WHCTpYKIMS COACPKUT HMIIEPATUBHbBIC
(moBenuTeNbHBIE, HE JOMYCKAIOUME BEIOOpPA) HOPMATUBHBIE MPETUCAHUS.

JIOMKHOCTHBIE ~ MHCTPYKIIMH, pa3padaThIiBa€T PYKOBOJIUTENIb 0Opa30oBaTeIbHOU
OpraHu3allNH.

2.8.YupexaeHue uMeeT JApyrue crneudduueckue HOPMATHUBHBIE JOKYMEHTHI,
pEryJIupyrole OTHOIIEHUSI B cepe 00pa3oBaHMs WM KOHKPETU3UPYIOUIUE TOKYMEHTHI,
YKa3aHHbIC B HACTOSIIIIEM ITYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIOBUM AEATEIbHOCTU
JETCKOTO caja: TpaBWa, PACIUCAHUA, IUIAHBI, TpadUKH, ITUKIOTPAMMBI, MPOTPAMMBI,
MOPSAKU, IPOTOKOJIBI, ACTIOPTA.

2.9.JIoroBOpel M WHBIE COTJANICHHS, KOTOPhIE W3HAIOTCA YUPEKICHUEM HE
€MHOJIMYHO, a IYyTeM COTJACOBAaHMS C HWHBIMU JIMIIAMH, BBICTYHAIOIIMMH B HHX, B
KaueCTBE CaMOCTOSITEILHOM CTOPOHBI (HAmpUMEpP, TPYIOBBIE JTOTOBOPHI, JOTOBOPHI Ha
OKa3aHHE IJIATHBIX 00pa30BaTENIbHBIX YCIYT U T.JI.) HE SBIISIIOTCA JIOKAIbHBIMUA aKTaMHU.

3.1TopsiI0K MOATOTOBKH JIOKAJBLHOI0 aKTa

3.1.MHuImmaTopoM noAroTOBKM JIOKAJIbHBIX HOPMATHUBHBIX AKTOB MOTYT OBITh:

— YUpEIUTEND;

— 3aBEYIOIIUN YUPEKICHUEM;

— YYaCTHHUKHU 00pa30BaTEIbHBIX OTHOILICHU.

3.2.1lpu wu3maHUM JIOKAJIBHOIO aKTa 3aBEAYIOIIMH PYKOBOACTBYETCS MNPUHIIUIAMHU
3aKOHHOCTH, 000CHOBAHHOCTH, JIEMOKpaTHU3Ma U CHCTEMHOCTH.

3.3.0cHoBaHueM JJIsi TIOATOTOBKM JIOKAJIBLHOTO aKTa MOTYT SIBIATHCSA W3MEHEHUS B
3aKOHOJIaTenbCTBEe PD (BHECEHHE M3MEHEHUM, M3/1aHHE HOBBIX HOPMATHUBHBIX MPABOBBIX
aKTOB).

3.4.I1poeKT JOKaILHOIO HOPMATUBHOTO aKTa TOTOBUTCSI OTJEIbHBIM PAOOTHUKOM HIIH
IPYIIoi pabOTHUKOB MO MOPYUECHUIO 3aBEIYIOIIETO.

3.5.IloaroToBka JOKaJbHOTO HOPMATHUBHOIO aKTa BKIIOYAET B Ce€Osl U3y4YEHHUE
3aKOHOJATEIbHBIX W WHBIX HOPMATHMBHBIX aKTOB, JIOKAJbHBIX HOPMATUBHBIX aKTOB
oOpa3oBaTeNbHONM  OpraHM3alliM, PErIaMEHTUPYIOIIUX TE€  BOIMPOCHI,  KOTOpHIE
MpenoaraeTcsi OTpa3uTh B MPOEKTE HOBOT'O aKTa, M Ha STOM OCHOBE BBHIOOp €ro BHUJA,
COJICpKaHMS U IIPEACTABICHHUE €r0 B MMMChbMEHHOM (hopMe.

3.6.IlogroroBka HamboJiee Ba)KHBIX JIOKAJIbHBIX HOPMATHUBHBIX aKTOB JOJDKHA
OCHOBBIBAThCSl Ha pe3yJibTaTaX aHaJIN3a OCHOBHBIX CTOPOH JAESATEILHOCTU YUpexIACHU,
TEHAEHLMMN €ro pa3BUTHUS U CIOKHUBIICKUCS CUTYalUU.

3.7.1lo Bompocam mpuemMa Ha pabOTy, MEPEBOJOB, YBOJLHEHUMN, MPEIOCTABICHUS
OTIYCKOB, TOOIIPEHUA WM TMPHUBJICUYCHHUS COTPYAHUKOB K JUCHUILUIMHAPHON WU
MaTEepUAIBHOW OTBETCTBEHHOCTH U3AAOTCS MPUKaA3bl, B COOTBETCTBUU ¢ TK PO.

3.8.1IpoeKT NnoKanbHOrO HOPMATUBHOI'O aKTa TMOJICKUT 00s3aTEIbHOM MpPOBEPKE Ha
JUTEPATYPHO-CTUIIUCTUYECKYI0O T'PaMOTHOCTh M TIPaBOBOM  JKCHEPTHU3E, KOTOPHIC
IPOBOMATCS  YUPEXKJIECHHEM CaMOCTOSITeIbHO JIMOO C  ydYacTHEM IPUBJICUCHHBIX
CHEIUaJINCTOB.

3.9.IlpoekT JIOKaJbHOTO HOPMATHUBHOIO aKTa MOXET OBbITh TIPEJCTaBIICH Ha
00CyXJIeHUe TMyTeM HallpaBJIeHUs IPOEKTa 3aWHTEPECOBAHHBIM JIMIIAM, IPOBEICHUS



COOTBETCTBYIOIIETO COOpaHUs C KOJUIEKTUBHBIM OOCYXIIEHHEM TMPOEKTa JIOKAJIbHOTO
HOPMATHUBHOTO aKkTa W T.A. B ciydyae corjacoBaHusi MPOEKTa JIOKAJIBHOTO aKTa Ha HEM
npocrasisiercsa Buza « COI'JTACOBAHO».

3.10.ITopsimok mpUHSATHUS JOKAIbHBIX aKTOB YCTAHABIMBAETCA Y CTaBOM YUPEXKICHHUS !
YKa3bIBAIOTCSI KBOPYM C 1I€JIbIO YCTAHOBJICHUSI IPABOMOYHOCTH OpraHa CaMOYIpPaBIICHHUS,
(dbopma U MOPsIA0K rOJIOCOBAHUS.

3.11.]Ins BBeZeHUS B JACHCTBUE JIOKAIBHOTO aKTa M3JACTCS MpHUKa3 3aBeayroniero. B
IIPaBOM BEPXHEM YTy JIOKabHOro akta numercs cioBo «Y TBEPKJIEHO» ¢ ykazanuem
dbamMuIu pyKOBOAMUTENS, 1aThl U HOMEpa U3JaHUs MPUKa3a.

3.12.B  VYupexaeHuu CO3MAIOTCA YCIOBUS JUISI O3HAKOMJICHHMS YJaCTHUKOB
0o0pa30BaTeNbHBIX OTHOIICHWH C JIOKAJIbHBIMH akTaMu. O3HAaKOMJICHHE MOXET OBITh
MPOBEJCHO TOJ MOAMNKCH B CIydasx, MPEAyCMOTPEHHBIX HOPMATHUBHBIMH JOKYMEHTaMH,
au00 pasMelleH B OOIIETOCTYITHOM MecTe (MH(pOPMALMOHHBINA CTEHJ AETCKOTOo caja,
o(UIMATIBHBIN CAWT JTOIIKOIBLHOTO 00Pa30BaTEIBHOTO YUPEHKICHHS).

3.13.M3MeHeHus B JTOKaJIbHBIN aKT BHOCSITCS 10 MEpe HEOOXOIUMOCTH.

4.]lokymeHTaIbHOE OpopMIICHHE

4.1.JlokanpHbId aKT JOJKEH OBITh JOKyMeHTadbHO odopmieH. Crpykrypa
JOKAJIBHOTO aKTa JIOJDKHA OOECIeYuTh JIOTMYECKOE pa3BUTHE TEMbl IPABOBOIO
PEryJIMpOBaHHUS.

4.2.06mme TpeboBaHus K OGOPMIIECHHIO JIOKAIBHBIX AKTOB BKIIIOYAIOT CIIETYIOIINE
MOJIOKEHUS:

— JlokanbpHBIM aKT JOJKEH COJAepX aTh HAMMEHOBAHUE JIOKAJBHOTO aKTa M JaTy
W3JIaHHUS.

— Ecnu tpebyetcst pa3bsicHeHUE LeNed U MOTHUBOB NPUHATHS JIOKAJBHOTO aKTa, TO
HeoOXxouMa BCTYIUTENbHAs YyacTh — peaMOyia. [lonokeHuss HopMaTUBHOTO XapakTepa B
npeamMOyy HE BKIIIOYAIOTCS.

— HopmaTtusHble npennucanusi opopMiIsItOTCS B BUAE MYHKTOB, KOTOPbIE HYMEPYIOTCS
apaOCKuMu HUPpaMH C TOYKON U 3aroJIOBKOB HE UMEIOT. [IyHKTBI MOTYT MOapa3aensThCs
Ha TIOJAMYHKTHI, KOTOpPbIE MOTYT HMMETh OYKBEHHYIO HWIM IU(POBYIO HyMEpauuio.
3HauMuTeNbHbIE MO O0BEMY JIOKAJIbHBIE aKThl MOTYT JEIUThCS Ha TIJaBbl, KOTOPbIC
HYMEpYIOTCSI pPUMCKUMHU LU(paMHU U UMEIOT 3ar0JIOBKH.

— Ecnu B nokanbHOM akTe MPUBOASATCS TAaONMIIBI, TPaUKH, KapThl, CXEMbI, TO OHH
oQOopMIIAIOTCST B BHUIE MNPUIOKEHHH, a COOTBETCTBYIOLIME IYHKTHI JIOKAJIBHOTO aKTa
JOJDKHBI UMETh CCBUIKM HA 3TH MPUJIOKEHHUS.

— JIoKaJIbHBII HOPMATUBHBIM AaKT M3JIaraeTcsi Ha TOCYJAapCTBEHHOM s3blke PP wu
JOJIKEH COOTBETCTBOBATDH JTUTEPATYPHBIM HOPMaM.

— B nokanbHBIX HOPMATHUBHBIX aKTax AAIOTCS OMpPeeIeHUsI BBOJUMBIX IOPUANYECKUX,
TEXHUYECKUX M JAPYTHX CHEHHAIBHBIX TEPMUHOB, €CIM OHH HE SBISIOTCA
OOIIen3BECTHBIMU U HEYNOTpeOJsieMbIMH B 3aKOHOAATeIbCcTBE P® U pernoHasbHOM
3aKOHOJIaTEIbCTBE.



5.0cHoBHbBIE TPeOOBAHNS K JOKAJIbHBIM HOPMATHBHBLIM aKTaM

5.1.Cpenu moKaabHBIX HOPMATHBHBIX aKTOB 00Opa30BaTEILHOM OpPraHMU3aIlii BBICIITYIO
IOPUANYECKYIO CHITy UMeeT Ycmae. 11osToMy, IprHHUMAaEMbIe B YUPESKICHUH JTOKAIbHBIC
HOPMAaTHUBHBIC aKThl, HE JIOJDKHBI IPOTUBOPCYHUTH €0 Y CTaBy.

5.2.Ilpu MOATOTOBKE JIOKAJIBHBIX HOPMATHBHBIX aKTOB, PErYJIUPYIOIIUX COIHAIBHO-
TPYJIOBBIC OTHOIICHUS (HAmpHMep, KOJUICKTHBHBIM JIOTOBOp, IpaBHJa BHYTPEHHETO
pacrmopsizika u Jip.) CIeayeT PyKOBOJCTBOBATHCS PEKOMEHIAIIUSIMHE O HUX.

5.3.1lonosxcenue, npasuna, uHCMPYKYuUu JOJDKHBI COJIEPKATh  CIEAYIOIINAC
00sA3aTeNbHbIE PEKBU3UTHI:

— 0003HaYeHME BH/Ia JJOKATHFHOTO HOPMATUBHOTO aKTa, €r0 HANMEHOBAHHE,

— TpUdBbL: MPUHATO, YTBEPKACHO, COTITACOBAHO;

— TEKCT, COOTBETCTBYIOIIHNI €r0 HAMMEHOBAHHUIO.

5.4.I1ocmanosnenue NOMKHO COJIEPKAThH CIAEAYIOITUE 00s3aTEIbHBIC PEKBU3UTHI:
— 0003HaYCHHE BH/Ia JJOKAJTHFHOTO HOPMAaTHBHOTO aKTa, €r0 HANMEHOBAHMCE,

— MECTO | J1aTy IPHHSITHS;

— TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO;

— JIOJDKHOCTb, (PaMUIIMIO, HHUITUANBI U TIOJIITUCH JIUIA, BRIHECILIETO MOCTAaHOBJICHHUE;
— OTTHICK TI€YATH.

5.5.Peuienun OIDKHBI COMEPKATH CICAYIONINE 005S3aTeIbHBIC PEKBU3UTHI:

— 0003HaYeHNE BH/Ia JJOKATHLHOTO HOPMATUBHOIO aKTa,

— MECTO U JIaTy IPUHSITHS;

— TEKCT;

— JIOJDKHOCTB, (DaMUITHIO, HHUITHAIBI ¥ TIOJIITUCH JTUIA, TIPUHSBIIETO PEIICHUE;

— OTTHCK II€YaTH.

5.6.IIpukazel u pacnopsaxcenus JOJDKHBI COAEPXKATh CIEAyIOIIHe 00s3aTeIbHbIC
PEKBU3UTHI:

— 0003HaYeHME BH/Ia JJOKAJTHHOTO HOPMAaTUBHOTO aKTa, €r0 HANMEHOBAHMCE,

— MECTO | J1aTy TIPHUHSITHS;

— PETUCTPalHUOHHBIN HOMED;

— TEKCT;

— JOJDKHOCTH, (DaMHIIMIO, WHUIIMATIBI W TOJIUCh PYKOBOIUTENS 00pa3oBaTelIbHOMN

OpraHU3aIHH.

[Tpuka3sl 1 paciopsHKEHUS BBITTOHSIIOTCS HA OJIAaHKE Y UpexKACHUS.

5.7.1Ipomoxkonst u akmal TOTKHBI COACPKAThH CIASAYIONINE 00s13aTeIbHBIC PEKBU3UTHI:

— 0003HaYCHHE BUA JIOKATLHOTO HOPMATUBHOTO AKTa;

— MECTO U JaTy MPUHSTHUS;

— HOMEp;

— CIIHCOK MPUCYTCTBYOIINX;

— TEKCT, COJEp)KaIlui TOBECTKY JHS, OMHCAHWE XOjAa, TMOPSAKAa W MPOILETypbl
COBEPIIIAEMBIX OIPEACICHHBIX (FOPUANYECKH 3HAYMMBIX) NEHCTBHI JIMOO OTCYTCTBHUE
OTIpe/IeNIEHHBIX (PAKTOB;

— JIOJDKHOCTh, (aMUJINI0, WHUIMAIBI W TOANKMCH JMNa (ML), COCTAaBUBIIUX WA
NPUHUMABIINX YYaCTHE B COCTABJICHUH MTPOTOKOJIA WIIA aKTa.



5.8.Memoouueckue pekomenoayuu NOKHBI COIEPXKATh CICAYIOMUE 00s3aTeIbHBIC
PEKBHU3UTHI:

— 0003HaYeHNE BH/IA JIOKATLHOTO HOPMAaTHBHOTO aKTa, €r0 HAWMEHOBAHHE;

— MECTO U JaTy IPUHATHUS;

— TEKCT, COOTBETCTBYIOIIUNA €r0 HAaMMEHOBAHHIO M COJEpKAIMi yKa3aHHE Ha BU],
HAaUMCHOBAaHWE W JaTy TPUHATHS TPaBUJ WJIA WHCTPYKIIUH, HOPMBI KOTOPBIX
Pa3BACHSIOTCS, KOHKPETH3UPYIOTCS WIH  JIeTaJu3upyIOTCs METOTUICCKIUMHU
PEKOMCHIAITUSIMU;

— JOJDKHOCTh, (aMWINs, WHUIMAIBI JWia (JIKI)), COCTAaBUBIIMX METOJNYCCKUE
PEKOMEHIAITU Y.

5.9.0lpozpammer u naaubl JTOMKHBI COJAEPXKATh CIEAYIOIIUME O0sS3aTeIbHbIC
PEKBU3UTHI:

— o0003HaUYeHHE BU/A JIOKATHHOTO HOPMATUBHOTO aKTa, €r0 HANMEHOBAHUE;

— MECTO U JIaTa IPUHATHUS;

— TEKCT JIOKaJIbHOIO HOPMaTUBHOT'O aKTa, COOTBETCTBYIOIINH €r0 HAUMEHOBAHHUIO.

5.10. lonyncnocmuaa uncmpykyus pabOTHUKA JODKHA COJEpXkKaTh CIEAYIOIINE
pas3zensbl:

— 00IIHE TOJI0KCHMS,

— OCHOBHBIE 33/1a4H, MPaBa, MPEJOCTaBIsIEMbIe PAOOTHUKY U €ro 00sS3aHHOCTH;

— B3aUMOJIEHCTBUS;

— OTBETCTBEHHOCTh 33 HEKAuYeCTBEHHOE M  HECBOEBPEMEHHOE  BBIIIOJIHEHUE
(HeucnosiHeHUE) 00A3aHHOCTEN, MPEAYCMOTPEHHBIX JOHKHOCTHON MHCTPYKIIMEH;

— TpeboBaHUs K paOOTHUKY.

6.HOpﬂI[OK INPUHATHA H YTBECPKACHUA JIOKAJIBbHOT0 HOPMATUBHOI'0 aKTa

6.1.JIlokanbHbBII HOPMATUBHBINA AKT, TPOLIEAIINNA MPOLUEAYPY COTIIACOBAHUSA, MOJICKUT
MPUHATHIO U YTBEPKACHUIO 3aBEIYIOIIUM B COOTBETCTBHU C Y CTABOM Y UPEIKICHUS.

6.2.JlokanbHblE =~ HOpPMAaTUBHBIE  aKThl  YUPEXKICHUS  MOTYT  HPUHUMATHCS
pykoBoaureneM, O0mmmM codpanrem KoJiekTuBa, [lemarornueckum CoBeToM.

6.3.1lpy DpPUHATUM JOKAIBHBIX HOPMATHMBHBIX AaKTOB, 3aTParvBaIOIIMX IpaBa
BOCIIUTAHHUKOB, YUUTHIBACTCS MHEHUE POIUTENIBCKOTO KOMUTETA.

6.4.He mnoanexxar NPUMEHEHUIO JIOKAJIBHBIE HOPMATHMBHBIE aKThl, YXYJAIIAIOIIUE
MOJIOKEHUE YYACTHUKOB OOpA30BATENIbHBIX OTHONIEHWI MO CPAaBHEHUIO C TPYAOBBIM
3aKOHOAATEIBCTBOM, KOJJIEKTUBHBIM JIOTOBOPOM, COIJIAIICHUSIMH, a TAKXKE JIOKAJbHBIC
aKThl, IPUHATHIC C HAPYIICHUEM MOPSAKa yueTa MHEHUS MPEICTAaBUTEILHOTO OpraHa.

6.5.Ilpomenmmii npouenypy NpUHITUS JTOKAJIbHBIA HOPMATUBHBIN aKT YTBEPKIAETCS
pykoBoauTeneM oOpa3oBaTenbHON opraHuzamuu. DakT yTBEepKAcHUS 0dopMIIsIeTCs
npuka3zoM 3asenytoiero 1OV, 3aBepeHHbI TOANUCHIO.

6.6.JIoKaJIbHBII HOPMATUBHBII aKT BCTYNAeT B CHJy C MOMEHTA, YKa3aHHOI'O B HEM,
1160, B CiIy4ae OTCYTCTBUS TaKOTO YKa3aHHsI, 10 UCTEUCHUH 7 KaJCHJIAPHBIX THEH C JaThl
MPUHATHS JTAHHOTO JIOKAJIBHOIO HOPMATHMBHOIO akTa. J[aTol NpUHATHS JOKAIBHOTO
HOPMATHUBHOTO aKTa, TPEOYIOIIETO YTBEPKICHHUS 3aBEAYIOIIUM YUpexKICHUEM, SIBISETCS
JlaTa TaKOro yTBEPKACHUSI.



6.7.1locre yTBepKICHHs JIOKAIHPHOTO HOPMATHBHOT'O aKTa MPOBOJUTCSA MPOIEAYypa
O3HAKOMJICHHSI C HHUM YYaCTHHUKOB O0Opa30BaTelIbHBIX OTHONICHWH, HAa KOTOPBIX
pacIpOCTPaHSIIOTCS TOJIOKEHHUS JAHHOTO JIOKaJTbHOTO HOPMAaTHBHOTO aKTa.

6.8.YTBepK/IeHHbIN JIOKAJIbHBIA aKT (MOJOXKEHUE) MOMAJEKHUT OIyOJMKOBAaHUIO Ha
oduimanbHOM caiite YupexaeHnus B Teuenue 10 (aecsiti) KajneHIapHbIX JHEH.

7.Jlopsiiok BHeCeHNsI MU3BMEHEHMsI M I0MOJTHEHUH B JIOKAJIbHbIE aKThI

7/.1.B nelcTByrolmMe JIOKaJIbHBIE AaKThl MOTYT OBITb BHECEHBl HW3MEHEHHS U
JOTIOJTHEHHS.

7.2.1lpeanoxxeHne O BHECEHUH HM3MEHEHMI MOXET HMCXOAUTH OT JII0OOr0 OopraHa M
JMIAa, KOTOPBIA CONIACHO HacrtosmeMmy [lonokeHnro MMeEeT MpaBO CTaBUTh BOIPOC O
pa3pabOTKe M NPHUHITHU COOTBETCTBYIOIIETO JIOKAJIBHOIO aKTa JUOO YTBEP)KIAATh 3TOT
JOKYMEHT.

7.3.1lopsinok BHECEHUS] U3MEHEHUM U TOTIOJIHEHUN B JIOKAJIbHBIE aKThl ONIPEEIISIETCS B
CaMMX JIOKaJbHBIX akKTax. B ocTajmpHBIX cCioydasX W3MEHEHUSA U JIONOJIHCHUSA
OCYILECTBIIAIOTCS B CIEAYIOLIEM MTOPSAIKE:

— BHECCHUE U3MEHEHMU U JIOINOJHEHUN OCYLIECTBIIICTCS B MOPAJIKE, YCTAHOBICHHOM
B JIOKQ&JIbHOM HOPMAaTUBHOM aKT€, HA OCHOBAHUU KOTOPOTO BHOCATCS U3MEHEHNS,

— W3MEHEHUsT W JIONOJIHEHUS B JIOKaJbHBIE aKTHI: TIOJIOKEHUS, NPHUHSITBHIE O€3
COINIAaCOBaHUS C OpPraHOM YHpAaBICHUS (CaMOYIpaBi€HMs), MpaBUia, HHCTPYKLHUH,
[IPOTPaMMBl, IUIAHBI, ITOCTAHOBIICHUSA, PELICHUSA, NPUKA3bl U PACIOPSIKEHUs, BHOCATCS
IIyTEM W3JaHUSA IIPUKa3a 3aBEAYIOLIEr0 O BHECCHUM H3MEHEHHMW WM JOIOJHEHUH B
JIOKAJIbHBI HOPMAaTUBHBIN aKT;

— U3MEHEHUS U JOIIOJIHEHHUS B IOJIOKEHMS, IIPUHATHIE [10CIJIE CONIACOBAHUSA, BHOCATCS
IyTEM W3JaHUsA TNpPHKa3a 3aBEAYIOLIET0 YUpPEKIECHHEM O BHECEHHHM HW3MEHEHUN WIIN
JOTIOJIHEHHM B JIOKAJIBHBIN aKT C MPEABAPUTEIBHBIM ITOJIYYEHUEM OT HETO COIJIACHS.

7.4 VI3MeHeHUs U TOTIOJTHEHUS B JIOKAJIBHBINA aKT BCTYNAlOT B CUIIY C AaThl, YKa3aHHOU
B IIPUKA3€ O BHECEHUN U3MEHEHUN WIM JOTOJHEHHUI B JOKAJIbHBIA HOPMAaTUBHBIN aKT, a B
Clly4ae OTCYTCTBHS YKa3aHHUS B HEM JAaThl — IO UCTEYEHHUIO 7 KaJEHIAPHBIX THEHN C IaThl
BCTYIUIEHUSI IPUKA3a O BHECEHUHM U3MEHEHUI WM JOTIOJTHEHNH B JIOKAJIBHBIN aKT B CUITY.

7.5.I3MeHeHnsI U JIONOJHEHUsl B MpeAnucaHusi U TpeOOBaHUSA, MPOTOKOJIBI U AKTHI,
METOANYECKHE PEKOMEHIALMHN, AKThI O IIPU3HAHUM JIOKAJIbHBIX aKTOB YTPATUBIIUMHU CHUILY,
HE BHOCSTCH.

8.0TBeTCTBEHHOCTD

8.1.3a HewcnoMHEHNE WM HEHAJJIS)KAIee WCIIONIHEHUE TPEeOOBaHMM, YCTAHOBIEHHBIX
B JIOKQJIbHBIX aKTaxX YUpEXKIACHUS, COTPYAHUKU HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C
YceraBoMm, TpynoBbIM KogekcoMm Poccuiickon depepanuu.

8.2.3a  HEWCIIOJIHEHHME  WJIM  HEHaJUIeKaIllee  HCIIOJIHEHHWEe  O0OsI3aHHOCTEH,
YCTaHOBJIEHHBIX AaHHBIM [lonoxxeHueM, paOOTHUKMU JAETCKOTO Cajia, Y4acTBYIOIIHE B
pa3paboTKe JIOKAIbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C JEHCTBYIOITUM
TPYAOBBIM 3aKOHOJAATEILCTBOM.



9.JlelicTBHE JIOKAJIbHBIX AKTOB

9.1.JIokanbHble aKThl YUpexACHUS JEHUCTBYIOT TOJBKO B Mpejenax IONIKOJIbHOTO
00pa30BaTENBHOTO YUPEXKACHHS U HE MOTYT PETYJIMPOBATh OTHOIICHUS, CKJIIbIBAIOLIIUECS
BHE 00pa3oBaTeIbHON OpraHU3allNH.

9.2.JlokanbpHble aKkThl YUpEKIEHUSI YTPAuMBAIOT CHTY (ITOJHOCTBIO WJIM B OTACIBHOU
YacTH) B CICAYIOIIMNX CIyYasx:

— BCTYIUICHME B CHJIy aKTa, MPU3HAIOLIECTO JAHHBIA JIOKAJIBHBIM aKT YTPATUBIIAM
cuiy;

— BCTYIUICHHME B CHJIy JIOKaJbHOTO aKTa OOJbIIEH IOPUIUYECKONM CHUIIbI, HOPMBI
KOTOPOTO MPOTUBOPEYAT MOJOKEHUAM JAHHOTO JIOKAJIIBHOTO AKTA;

— IPU3HAHKUE CYJIOM WJIM UHBIM YIIOJIHOMOYEHHBIM OPraHOM I'OCYIApCTBEHHOW BJIACTU
JIOKAJIBHOT'O aKTa YUpeKJIeHUs POTUBOPEUALLNM JCUCTBYIOIIEMY 3aKOHOAATEIIbCTBY.

9.3.JIokanmbHBIN aKT, YTPATHBIIHI CHITY, HE TTOIJICKHUT UCTIOTHEHUIO.

10.3axkar0uuTeILHBIE TOJI0KEHUS

10.1.Hacrosimee  [lonokeHue — SBISIETCA  JIOKATBHBIM —~ HOPMATHBHBIM  aKTOM,
npuHumaetcs Ha Ilenarornueckom CoBete u yTBepxkaaeTcs (1100 BBOJAUTCS B JICHCTBUE)
MIPUKA30M 3aBEYIOLIETO YUPEKICHUEM.

10.2.Bce wu3MeHeHHMss U JIOMOJIHEHHWsA, BHOCHMMBbIe B Hactosiee [lonoxkenue,
o(OpMIISIFOTCS] B MUCbMEHHOM (hOpME B COOTBETCTBUU JEHCTBYIOIIUM 3aKOHOIATEIHCTBOM
Poccuiickon @enepanmm.

10.3.[Tonoxenre MpUHUMAETCS HAa HEOTPEIeTICHHBIN CpOK. VI3MeHeHUsI 1 JOTIOTHEHUS
Kk llonoxeHuo npuHUMAKOTCS B TOpsiake, mnpeaycmoTpeHHoMm 1.10.1. Hacrosero
[Tomoxenust.

10.4.1Tocne mpunsatus IlomoxeHus (WM W3MEHEHWH W JOMOJHEHWH OTIACIBHBIX
MyHKTOB W pa3felioB) B HOBOM peAakuMM TpeAblaylias peaakius aBTOMaTUYECKU
yTpauuBaeT CUITY.


https://ohrana-tryda.com/node/3975

